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Reporting

1. Navigate to Site where content resides

 Reporting must be accessed from the 

area where you created the page for 

your content.

 News > Publications > Orders & 

Directives

 Units > Select Unit by Type, Location, or 

alpha > Select Unit (Press Releases 

and News Stories)

 News > Messages (MARADMINS AND 

ALMARS)



UNCLASSIFIED

UNCLASSIFIED

This portion of the page will 

vary depending on location

2

Reporting

2a. Click Site Actions

2b. Click View Reports

2c. Click Report Name to run
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Reporting

You can navigate to other sites from 

here and the report currently selected 

will refresh based on the new site or you 

can select a new report to run from 

here.
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Reporting

You can access various 

options from the Actions 

menu.
From the document you access 

document handling options 

including check in or check out
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Reporting Show related resources will split 

screen and display any other 

items related to the selected item.
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Reporting

Related resources will display in 

the split screen below. Hide 

Related Resources will remove 

the split screen.Select a different item to 

display those related 

resources


